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Dear Parents/Carers,

IMPORTANT INFORMATION REGARDING ABSENCE IN TERM TIME
As you know, good attendance is vital for the educational progress of all children and every school day counts towards this. 
There will always be instances where a child is too ill to attend school and these absences are to be expected from time to time. We can, however, influence absences for other reasons. There are 365 days in a year of which 190 are school days. This leaves 175 days to take an annual holiday, attend appointments (although we are of course aware that this isn’t always negotiable) and visiting friends and family.
In September 2013, an amendment was made to the 2006 regulations in the ‘Education (pupil registration) (England) (Amendment) Regulations 2013’. The amendment relates to holidays during term time and makes clear that Head Teachers may not grant any leave of absence during term time unless there are exceptional circumstances. The Head Teacher should determine the number of school days a child can be away if leave is granted. 
Exceptional circumstances may relate to such incidents as family bereavement, religious observance or forces families where the mother or father has been serving overseas.  If you wish to apply for any leave of absence, you must fill in our term-time absence form which can be found here or alternatively it can be downloaded from our school website under the news – letters tab. 
Please could I ask that you consider carefully the timings of your holidays as any absence we believe to be for this purpose will be recorded as unauthorised and may result in a fixed penalty notice. I am always happy to explain our policy in greater depth to families.
 
Yours sincerely

[image: C:\Users\hedmonds\AppData\Local\Microsoft\Windows\INetCache\Content.MSO\B0CE1A6C.tmp]
Sue Warmington 
Headteacher




Application Form for Authorised Absence from School
Head Teachers may not grant any leave of absence during term time unless there are exceptional circumstances i.e., family bereavement, religious observance or forces families where the mother or father has been serving overseas. Any other absences will be treated as unauthorised and may result in a fixed penalty notice.
	Pupil’s name
	
	Pupil’s Class
	




	PARENT/GUARDIAN 

	I request permission for my son/daughter to be absent from school for the period
	From
	To

	
	

	


	Total of days requested
	


	Reason for absence
	







Parent/ Guardian signature _________________________
Date_____________________________

	HEADTEACHER – Please complete details below

	Authorised by Headteacher 
	YES
	          
	NO
	 

	Comments
	







Headteachers signature _________________________
Date_____________________________

PLEASE RETURN COMPLETED APPLICATION FORM TO SCHOOL RECEPTION. YOU MUST GIVE AT LEAST 4 WEEKS’ NOTICE OF INTENDED ABSENCE.
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