
                                                         
 

Returning to Mordiford CE Primary School in September 
 
 
Wednesday 2nd September 2020 
 
Dear Children and Families, 
 
We are really looking forward to seeing you all tomorrow. Here are just a few final 
refined details and some reminders of how things will work. We know that some 
aspects of the new arrangements are very different however, the changes are our way 
of aiming to get school life back to as “ normal” as possible, whilst adhering to the 
latest government guidelines to help keep everyone as safe as we can. 
 
What to expect: 

 
Each class will be expected to stay in their own “bubble” within the school; the term 
bubble refers to the safety measure of restricting the number of other people we have 
contact with, like you are in a protective “bubble”. Within each class bubble, children 
will not be expected to socially distance at all times but will be encouraged to have a 
sensible approach to contact with their friends eg no high fives, hugs, physical tag 
games or contact sports etc. Classes won’t be mixing with each other during the day. 

 

Please remember that we are asking that parents drop off and pick up from their 
vehicles so as to minimise social contact. Timings at the beginning and end of the day 
will be staggered, it is not possible at this time for parents to enter the school building 
for enquiries, and we ask that you continue to communicate with the office via e mail 
and telephone. If you wish to communicate with your child’s teacher then please 
contact the office and the staff member will get in touch with you. If a meeting is 
required then an appointment will be made either for a remote meeting or for a 
meeting at school which adheres to social distancing advice. 

 

Breakfast Club and Twilight Club begin on Monday 7th September  and have limited 
numbers so they must be booked in advance, whilst in the club children will only mix 
with other children from their year group. Parents can park in the car park; walk your 
child to the front door where you will be met by a member of staff. If you have to 
wait on the ramp please adhere to social distancing between other families, there will 
be cones in place to help with this.  Parents leave children at the door and use the 
steps at the end of the ramp to loop back around through the pedestrian gate and 
back onto the car park footpath. That way parents can be socially distanced. Please 
drop off between 7.45 and 8.00am. For Twilight Club you can park in the car park 
and walk up the ramp to the front door as outlined above and wait in a socially 
distanced manner. Please note that there is only 1 pick-up time of 4.30pm.                  
Please remember that we are back in full school uniform, there is no recommendation 
that this requires more frequent washing than normal. On days when the children have 
P.E. they should come to school in their P.E. kit. P.E. kits should be kept at home to 
avoid the need to change in school. P.E. will start from the first full week back 
beginning Monday 7th September and a P.E. timetable will be provided shortly. If the 
weather is wet PE will be indoors in smaller groups for the larger classes. 
 



We are encouraging the children to bring as little as possible from home to school. 
Daily requirements are their book bag (if they use one, there is no requirement to 
purchase one), healthy mid-morning snack, lunch box (if they are not having a school 
dinner), a drink in a named drinks bottle and a coat. Please be supportive and do not 
send your child in with big rucksacks or school bags, pencil cases (individual ones are 
provided to each child) or toys. We are not using cloakroom areas so the children need 
to be able to manage their belongings at their chair and desk spaces. Please try to be 
organised each morning and avoid dropping off forgotten items with the office staff 

 
Please note updated arrangements for drop off and pick  up  
 
PLEASE NOTE THAT THE OLD ENTRANCE TO THE CAR PARK IS NOW THE EXIT, THE 

NEW ENTRANCE IS FURTHER UP THE ROAD IN DIRECTION OF DORMINGTON. 
 
As you know parents will not be able enter the school site or building so drop off and 
pick up at the beginning and end of the school day will be on the new car park area, 
children will be met and supervised by members of staff. Different classes will use 
different zones of the car park at the start and the end of the school day to minimise 
parental contact and contact between children from different class “bubbles”. 

Children who walk to school can cross the road with Mr Watson in the usual manner 
then walk to their class teacher/staff member who will be waiting on the car park. 

Children who come to school on the taxi will be met on the car park and 
accompanied to their classroom by a member of staff and provided with hand 
sanitiser. They will then be sent straight to their classroom. At the end of the day 
they will go to the office where they will be picked up by the taxi driver from the 
car park. 

At the end of the day the staff will bring the children out to their allocated zone 
on the car park. Please wait in your car until the staff can see you. 

We ask that you don’t all arrive at precisely the time given but use the 10 minute 
window to spread out the number of cars that arrive at any one time, leaving the 
car park promptly as soon as you have dropped off/picked up. 
 

 
 

Drop off and pick 
up times and zones 
for each group will 
be as follows:   

Group 1 (Y5/6)  Group 2 (Y3/4)  Group 3 (YR, Y1, Y2)  

Drop off time  8.30-8.40 am 8.40-8.50  am 8.50-9.00am 
Pick up time  3.20-3.30pm  3.10-3.20pm  3.00-3.10pm 
Zone of Car Park 
 

 
Y5  Left hand 
zone marked 
with green and 
yellow flag 
 
Y6 Lower right 
hand zone 
marked with 
blue flag 

 
Y3 Left hand 
zone marked 
with green and 
yellow flag 
 
Y4 Lower right 
hand zone 
marked with 
blue flag 

 
YR Left hand zone marked 
with green and yellow flag 
 
Y1 Lower right hand zone 
marked with blue flag 
 
Y2 upper right hand zone 
marked with red and 
orange flag 
 



                    
 
 

Left Hand Zone 
 

Right Hand Zone 

At the beginning and end of day please 
keep the 2 bays nearest the school clear 

Please do not park in any of the grassy 
parking bays 

 
 
Siblings: 
 
If you have more than one child to drop off we understand that you may prefer to 
drop them off at the same time. Please let the school know which drop off time 
you will be using, ideally the later time would be best but if not possible then 
siblings can wait ( in a socially distanced manner) in the shelter to be then 
accompanied to their classroom once their classmates arrive. 
                                                  
 
This is a new way of working, especially with the drop off, so the staff will value 
your patience and support as we work through potential teething problems.  
 
If you have any queries please get in touch via email to 
admin@mordiford.hereford.sch.uk or telephone 01432 870258 
 
For Autumn term the office will be staffed as follows: 

Left hand 

zone 

marked 

with green 

and yellow 

flag 

Lower right 

hand zone 

marked 

with blue 

flag 

Upper right 

hand zone 

marked with 

red and orange 

flag 



 
Becki Griffiths Admin: Monday, Wednesday and Friday 8.30-3.30pm 
 
Hannah Edmonds Office Apprentice: Monday to Friday 8.00-3.30pm 
 
Carole Crisp Finance: Monday, Tuesday, Thursday 8.00 -4.30, Friday 8.00-3.00pm 
 
 
Kind regards, 
 
Kerri Finney 
 
 
 


